ELY & CAERAU INTEGRATED CHILDREN'S CENTRE
DAILY OPENING & CLOSING SAFETY CHECK
ECCC Childcare | Baby Room • Daycare 2 • Wraparound • Holiday Provision
	Use one sheet per area/day. Tick ✓ if satisfactory, X if action is required, or N/A. Any immediate danger must be made safe at once. Record action in the notes box and escalate significant concerns. This check supports — but does not replace — specific risk assessments, dynamic risk assessment, fire checks, cleaning schedules or specialist maintenance.



	Area / Room
	
	Date
	

	Opening check by
	
	Closing check by
	


A. Opening safety check
	Check area
	What to check
	✓ / X / N/A
	Initials

	Security & access
	External doors/gates and controlled-access points are secure; no obvious risk of unauthorised entry or children leaving unnoticed.
	
	

	Emergency routes
	Fire exits, escape routes and doorways are clear and unobstructed; no item blocks safe evacuation.
	
	

	General condition
	Room is free from obvious new hazards such as broken items, sharp objects, loose parts, spills, trailing cables, trip hazards or unstable furniture.
	
	

	Cleanliness
	Floor and surfaces are acceptably clean and dry for use; any contamination/spillage requiring immediate action has been dealt with or area isolated.
	
	

	Temperature & ventilation
	Room feels adequately ventilated and the indoor temperature is at least 18°C.
	
	

	Lighting & windows
	Lighting is adequate; windows, glazing and blinds/cords show no obvious safety concern.
	
	

	Furniture & play equipment
	Furniture, toys and play equipment are visibly in suitable condition, stable and appropriate for the children using them; damaged items are removed from use.
	
	

	Hazardous items
	Medicines, cleaning products, chemicals, sharps, tools, matches/lighters and other hazardous items are secured and inaccessible to children.
	
	

	Kitchen / food area
	Kitchen is inaccessible to children unless being used for a directly supervised activity; there are no obvious new hazards affecting safe use.
	
	

	Toilets / changing
	Toilet, handwashing and nappy-changing areas are safe for use, with no obvious slip, contamination or equipment hazards.
	
	

	Sleep / quiet areas
	Where used, sleep/rest areas and furniture are safe, clear and ready for the children who will use them.
	
	

	Individual controls
	Any child-specific safety controls, individual risk assessments or healthcare arrangements relevant today have been communicated to staff and can be followed.
	
	

	Staff awareness
	Any new hazard, maintenance issue, change in room use, staffing or equipment affecting safety has been shared with the team.
	
	


B. Outdoor / garden check before first use
	Check area
	What to check
	✓ / X / N/A
	Initials

	Boundary & gates
	Fences, gates and boundaries appear secure; exits are controlled.
	
	

	Ground & surfaces
	No obvious hazardous debris, animal fouling, broken glass, standing water, ice or newly damaged/unsafe surface.
	
	

	Equipment
	Outdoor equipment is visibly stable and in safe condition; no obvious damage or deterioration.
	
	

	Specific-area controls
	Controls in the relevant outdoor/sandpit/animal/Dan y Coed/water/nature-play risk assessment can be followed today.
	
	

	Conditions today
	Weather, temperature, visibility, staffing and children’s needs have been considered dynamically; any adaptations are agreed.
	
	




C. Closing safety check
	Check area
	What to check
	✓ / X / N/A
	Initials

	Children / handover
	All children have been accounted for and handed over in accordance with ECCC procedures; no child remains in the area.
	
	

	Incidents & hazards
	Any accident, incident, near miss or new hazard from the day has been recorded/reported and relevant risk assessment review flagged where needed.
	
	

	Damaged equipment
	Any damaged/unsafe furniture, toys or equipment has been removed from use, labelled/isolated where appropriate, and reported.
	
	

	Medicines & hazardous items
	Medicines, cleaning products, chemicals, sharps, tools and other hazardous items are secured.
	
	

	Records & confidential information
	Confidential records and personal information are secured.
	
	

	Fire / access routes
	Escape routes, exits and access points are left clear.
	
	

	Electrical / water
	Portable electrical items and taps are left in a safe state in line with local procedures; obvious leaks or faults are reported.
	
	

	Kitchen / food area
	Kitchen/food-preparation area is left safe and secure; separate food-hygiene checks continue to apply.
	
	

	Outdoor areas
	Outdoor gates/areas are secured as applicable; hazards identified during use have been reported.
	
	

	Doors / windows / security
	Windows and doors are secured as required and the area is left secure.
	
	

	Actions handed over
	Any unresolved safety action has been clearly handed over/escalated to the Daycare Manager, Estates Manager and/or Head of Centre as appropriate.
	
	


D. Actions / concerns identified today
	Issue / location
	Immediate action taken
	Reported to / further action
	Completed / date

	

	

	

	


	

	

	

	


	

	

	

	


	

	

	

	



E. End-of-day confirmation
	Closing check completed by
	
	Time
	

	Unresolved significant concern escalated to
	
	Time / date
	



Important: If an item is unsafe and cannot be made safe immediately, the area/equipment must not be used. Significant or repeated issues should trigger review of the relevant risk assessment rather than simply being ticked again the next day.


Why these checks are included
This page is a reference guide for managers and staff. It does not need to be completed each day. The daily sheet deliberately focuses on visible operational safety rather than duplicating specialist checks.
	Checklist area
	Document / standard link
	Reason for inclusion

	Security, general condition, access
	NMS 2026 Standard 22.2; Regulation 25
	The physical environment must be safe, secure and suitable.

	Cleanliness, lighting, ventilation, repair
	NMS 2026 Standard 22.3
	Indoor premises must be clean, adequately lit/ventilated and suitably maintained.

	Minimum room temperature
	NMS 2026 Standard 22.5
	Rooms must be maintained at a minimum of 18°C.

	Kitchen access
	NMS 2026 Standard 22.7–22.8
	Children should not access the kitchen except for a directly supervised activity; food areas remain subject to food-safety requirements.

	Outdoor security and condition
	NMS 2026 Standard 22.9
	Outdoor space must be safe, secure and well maintained.

	Furniture, toys and equipment
	NMS 2026 Standard 23.1–23.3
	Equipment and toys must be suitable, in good condition and maintained; faulty public-playground equipment must not be used.

	Risk-benefit / dynamic judgement
	NMS 2026 Standard 22 guidance; ECCC Risk Assessment Policy
	Safety should be balanced with children’s exploration, challenge and play; written checks do not replace professional judgement.

	Opening/closing and garden checks
	Source Risk Assessment Policy; ECCC Risk Assessment Policy 2026
	The source policy describes daily opening/closing checks and checks before garden use; ECCC has adopted a proportionate documented version.

	Damaged equipment and significant changes
	HSE equipment/risk-assessment guidance; ECCC Risk Assessment Policy
	Visible defects should be removed from use and risk controls reviewed after deterioration, change or significant events.

	Actions / near misses
	ECCC Risk Assessment Policy 2026
	Accidents, incidents and near misses are used to review whether existing controls remain effective.



Proportionate use: HSE guidance warns against overly burdensome tick-box systems. ECCC should therefore keep this as a short daily visible-safety check, while specialist matters (for example fire systems, food temperatures, cleaning schedules, medication stock, playground inspections and contractor checks) remain within their own procedures and frequencies.
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